TICKLER & CALENDAR SYSTEMS





SUGGESTED DATES & DEADLINES 








Statues of limitations


All appointments and meetings


Court dates


Interrogatories


Depositions


Tax Returns


Real estate closings


Lien notifications


Pleadings


Discoveries


Subpoenas


Corporate tax dates and stockholders’ meetings


Hearings before administrative agencies, commissions and boards


Due dates of the opposition on court cases


All dates related to follow-up activities


All dates from “area of practice” checklists


Promises made to others or by others


All other self-imposed discretionary deadlines
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